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Click Here
For registration

https://dice.flowcircle.app/suppliers/public_supplier?locale=en


• Company English and Arabic name
• VAT and CR number for Local Supplier 
• VAT and CR number optional for 

International Supplier
• Representer name from the Supplier with 

complete details
• Finance Person details to maintain smooth 

payment process without any discrepancies. 
• Complete bank details
• Download the NDA form and attach back 

with sign and Stamp.
• Submit the form and wait for the email for 

successful registration. 

REGISTRATION



• Complete bank details
• Download the NDA form and 

attach back with sign and Stamp.
• Submit the form and wait for the 

email for successful registration. 
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This purchase order constitutes an agreement between Dice 
Company, hereinafter referred to as the “Buyer,” and the supplier, 
hereinafter referred to as the “Supplier,” for the provision of 
certain goods and/or services as detailed herein.
The agreement consists of this Purchase Order document and the 
attached General Terms and Conditions of Purchase.

Preamble
As Supplier, the acceptance of this purchase order must be 
acknowledged within seven calendar days of the date of issue 
through return of a signed acknowledgement letter via e-mail, or 
through commencement of production and delivery (partial or 
complete) of the goods and services to the consignee at the 
specified delivery address and time. This purchase order and the 
General Terms and Conditions of Purchase hereto may only be 
amended through written agreement signed by both Buyer and 
Supplier explicitly referencing this order. Supplier shall prominently 
reference the order number in all documentation and 
correspondence related to this order, the goods, or the services.
By accepting this purchase order, Supplier agrees to the following 
terms and conditions unless otherwise specified in the attached 
purchase order:

مايفإليهالمشاروالمورّد،،"العميل"بـيليفيماإليهاالمُشار Dice شركةبينية ًاتفاقهذاالشراءأمريشكّل

.الاتفّاقيّةهذهفيالمفصلالنحوعلىمعينةخدماتأو/وسلعلتوفير،"المورّد"بـيلي

.الشراءالعامةوالأحكامالشروطومنالشراءأمرمستندمنالاتفّاقيةتتكون

المُقدّمة

خلالمناإمًّالإصدارتاريخمنتقويميةأيامسبعةغضونفيالشراءأمربقبولالإقراروَجُبالمورّد،عن

وتسليمهاتوالخدماالسلعبإنتاجالبدءخلالمنأوالإلكترونيالبريدعبروموقّعمكتوبالإقرارإرسالإعادة

 .المحددينوالوقتالتسليمعنوانفيإليهالمرسَلإلى(كاملأوجزئيبشكل)

العميلمنكليوقّعهامكتوبةاتفاقيةعبرإلاللشراءالعامةوالأحكامالشروطكماالشراءأمرتعديليجوزلا

بهذاالمتعلقةوالمراسلاتالوثائقجميعفيالطلبرقمالمورّد(يبيّن).الأمرهذاإلىصراحة ًتشُيروالمورّد

.الخدماتأوالسلعأوالأمر

الشراءأمريفذلكخلافعلىينصًّلمماالتاليةوالأحكامالشروطعلىهذاالشراءأمربقبولهالمورّديوافق

:الأطرافمواجهةفيقانونيةحجيةذاتوالاحكامالشروطهذهوتكون

Terms and Conditions for purchase orders الشروط والأحكام المتعلقّة بأوامر الشراء



Payment
An initial percentage payment of the full order value will be 
remitted to Supplier in accordance with the agreed payment 
schedule. The balance remaining will be forwarded from 60 to 90 
days following complete fulfilment of the order, contingent upon 
satisfactory adherence to the conditions enumerated below.

Warranty
Supplier warrants that the goods and services shall be free of any 
liens or encumbrances, meet all specifications stipulated in this 
order, exhibit no defects in design, workmanship, or materials, and 
suit normal commercial usage. Supplier further warrants that the 
goods and services will not infringe any patent, copyright, 
trademark, or other intellectual property right nor violate the rights 
of third parties including but not limited to those derived from 
unfair competition laws or laws protecting personality including 
image rights. Supplier also warrants that goods shall be 
manufactured, packaged, labelled and that services shall be 
rendered in accordance with all laws, regulations, industry 
standards and codes of the country or countries of production, 
distribution, and usage.

الدفع

وتسُدّد.عليهقالمتفالسدادلجدولوفقاالكاملةالطلبقيمةمنمئويةبنسبةالمورّدإلىأولىدفعةتحويليتمًّ

روطبالشالمرضيبالالتزامرهن ابالأمرالكاملالإيفاءبعديوم90إلى60منتمتدفترةخلالالمتبقيةالقيمة

.أدناهالمبينّة

الضمان

منصوصالالمواصفاتبجميعتفيوأنرهنأوامتيازأيمنخاليةوالخدماتالسلعتكونبأنالمورديتعهّد

جاريالتالاستخدامتناسبوأنالموادأوالصناعةأوالتصميمفيعيبأيتظهروألاالشراءأمرفيعليها

ديتعهّدكما.العادي ،أوالنشروالتأليفحقوقأوالاختراع،براءةحقوقوالخدماتالسلعتنتهكبألاالمورِّّ

غيرمنافسةالحقوقذلكفيبماالغيرحقوقتنتهكوألاالفكريةالملكيةحقوقمنغيرهاأوالتجاريةالعلامات

دتعهّدوي.الحصرلاالمثالسبيلعلىالصورةحقوقفيهابماالشخصيةتحميالتيالقوانينأوالعادلة المورِّّ

الصناعةومعاييرمةوالأنظجميعهاللقوانينوفقا ًالخدماتوتقديموتوسيمهاوتعبئتهاالبضائعبتصنيعأيضا ً

.والاستخداموالتوزيعالإنتاجبلدانأوالبلدفيوقوانينها



Delivery
1.Supplier shall bear all costs of delivery including freight, insurance 
and suitable packaging and shall deliver the goods and services.

2. Supplier must strictly meet delivery dates and locations specified. 
Delay in delivery allows order cancellation from Buyer’s side 
without liability, reserving the right to damages and extending 
deadlines without waiving damages or penalties.

3. Accepting delay in deliveries does not mean the wave of Buyer’s 
rights regarding delay’s penalties and any other rights.

4. Supplier acknowledges that deliveries are critical to Buyer’s 
business’ needs and any delay in delivery that cause harm to the 
Buyer, the Supplier will hold accountable.

5. Buyer can terminate this Agreement entirely or partially 
immediately if Supplier fails to deliver goods/services as stipulated.

Trademark
Supplier may not utilize any logo, trademark, visuals, audio, or 
materials related to this purchase order without written consent.

التسليم

ديتحمل.١ .والخدماتالسلعسليمتوعليهالمناسبوالتغليفوالتأمينالشحنفيهابماالتسليمتكاليفكلالمورِّّ

دعلىيجب .٢ فيحقًّالتسليمفيالتأخيرحالفيأمّا.المحددةوالمواقعالتسليمبمواعيدبدقةيلتزمأنالمورِّّ

بدوننهائيةالالمواعيدوتمديدالتعويضفيبالحقالاحتفاظمعمسؤوليةأيتحمّلدونمنالأمرإلغاءللعميل

 .العقوباتفرضأوالتعويضاتعنالتنازل

.أخرىحقوقوأيرالتأخيبعقوباتيتعلقفيماالعميلحقوقعنالتنازلالتسليمفيالتأخيرقبوليعنيلا .٣

ديقرًّ.٤ يلُحقالتسليميفتأخيرأيوأنًّالعميلأعمالاحتياجاتلتلبيةضروريةالتسليمعملياتبأنًّالمورِّّ

ا .المورّديحُاسبسبالعميلضرر 

اجزئيأوكلّيبشكلالشراءأمرفسخللعميليحقًّ.٥ النحوعلىالخدماتأوالسلعبتسليمالمورّديقملمإذافور 

.عليهالمنصوص

التجاريّةالعلامة

ديحقًّلا بدونشراءالبأمرتتعلقموادأوصوتيةأومرئية،أوتجاريةعلامةأوشعار،أييستخدمأنللمورِّّ

.العميلمنخطيةموافقة



Confidentiality
Supplier, its agents, and employees shall keep strictly confidential all 
information and materials regarding Buyer’s products, business, 
affiliates, and employee personal data that they access. Supplier shall 
not disclose confidential information to subcontractors or publicize 
the business relationship for promotional purposes without express 
written consent from Buyer.
These obligations are continuing and binding prior to and following 
delivery of the goods and services for 2 years.

Supplier's Rights and Obligations
The rights and obligations of Supplier hereunder are non-transferable 
and may not be assigned without prior written approval of Buyer.

Dispute and Governing law
The governing law for any dispute or claim arising out of or in 
connection with this purchase order shall be the laws of the Kingdom 
of Saudi Arabia. Any dispute, controversy, or claim arising out of or 
relating to this purchase order, including its formation, interpretation, 
breach, termination, or validity, shall be referred to and finally 
resolved by courts or arbitration administered by the Saudi Centre for 

Commercial Arbitration (SCCA) in accordance with its rules. The seat of 
arbitration shall be in Riyadh, Saudi Arabia, and the language of 
arbitration shall be Arabic. The arbitration award shall be final and 
binding upon the parties.

السرّيّة

دعلىيجب بمنتجاتتعلقّتالتّيوالموادالمعلوماتلكلًّالتامةالسريةعلىالحفاظوموظفيهووكلائهالمورِّّ

للمورّديجوزلاكما.عليهايحصلونالتيالشخصيةالموظفينوبياناتلهالتابعةوالشركاتوأعمالهالعميل

موافقةونبدترويجيةلأغراضالتجاريةالعلاقةعنالإعلانأوالفرعيينللمقاولينسريةمعلوماتإفشاء

.العميلمنصريحةخطية

.بسنتينوالخدماتالسلعتسليموبعدقبلإلزاميبشكلالموجباتبهذهالعملويستمر

دحقوق وواجباتهالمورِّّ

دحقوقإنًّ يجوزلاوآخرشخصأيإلىللتحويلقابلةغيروالأحكامالشروطهذهبموجبوواجباتهالمورِّّ

.العميلمنمسبقةخطيةموافقةبدونعنهاالتنازل

الحاكموالقانونالنزاع

بيةالعرالمملكةقانونهوبهيتعلقّأوالشراءأمرعنناشئمطلبأونزاعأيفيالحاكمالقانونإنًّ

ماكلأوالعامة،والاحكامالشروطأوالشراءأمرعنناشئمطلبأوخلافأونزاعأييحُال.السعودية

المركزديرهيالذيالتحكيمإلىصلاحيتّهأوإنهائهأوخرقهأوتفسيرهأوتشكيله،ذلكفيبمابهيتعلق

المملكةفيلرياضافيالتحكيممقريعُتمد.نهائيبشكليحلهّكيلقواعدهوفق االتجاريللتحكيمالسعودي

االتحكيمقرارويعُتبر.العربيةهيالتحكيملغةوتكونالسعوديةالعربية اونهائيًّاقرار  .للطرفينمُلزم 



• All supplier Tax invoices must be submitted electronically to invoice@dicema.com with the corresponding 
purchase order number & document.          

• Dice will not accept supplier quotes, copies of purchase orders, or alternate documentation in place of a 
formal invoice. Non-compliant invoices will be returned to the supplier for correction.   
    

• Invoices must be provided in PDF format. The issue date of any invoice submitted for payment shall not 
exceed 15 calendar days from the date of submission.        
  

• The quantities, specifications, values, and currencies detailed in Tax invoices must exactly match the 
particulars outlined in the purchase order.          
 

• Advance payments, final settlements, and any amounts already remitted must be clearly noted on all Tax 
invoices. 

• Multiple Tax invoices may be attached to a single email; however, each individual attachment shall contain a 
unique invoice. Emails with non-compliant attachments will be responded to, requesting the required 
corrections prior to processing any included payments.  

• SOA must be attached.         

Invoices Submission requirements



        
• Dice requires all supplier invoices received via the invoice@dicema.com email address to contain the following elements 

legibly printed on the invoice:              
   

# Invoice Requirements     Notes   
1 Supplier’s full name and address    Required  
2  Supplier Commercial Registration No.   Required  
3 Supplier Company VAT No.    Required for Saudi local companies only
4 QR Code                   Required for Saudi local companies only 
5 PO Number and date     Required   
6 Unique invoice number and Invoice date.  Required 
7 Invoice title.                   Must be Tax invoice   
8 VAT %                                Required    
9 VAT amount                   Must mentioned separately  
10        Description of goods or services 
              provided to the company.                             Required 
11 Contact Number                  Required    
12 Dice full Name and address    Required   
13 Dice VAT No.                   Required

Invoices Submission requirements



• If the supplier does not meet the above instructions, the invoice will not be accepted
• The supplier shall send the invoice again as per the above given instruction.
• once received the correct invoice, payment will be schedule as per the agreed payment terms. 

Disclaimer:
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